
 
 

 

 

J O B  D E S C R I P T I O N   

O R G A N I Z A T I O N A L  M I S S I O N   

Kappa Alpha Theta nurtures each member throughout her lifetime, offering opportunities for intellectual and personal 

growth. This position supports this mission through coaching and providing resources to college chapter leadership as 

they strive to optimize the experience of all members. 

 

P O S I T I O N A L  S U P P O R T  &  S U P E R V I S I O N  

This position is supported by the director of collegiate services, who serves as a staff partner to the committee and 

committee chairman.  

 

R E S P O N S I B I L I T I E S  

 Fulfill duties as outlined by the Workforce Volunteer Handbook and the Kappa Alpha Theta Constitution and Bylaws. 

 Support the college chapter chief executive officer (CEO) and other officers as needed, by offering guidance, 

coaching, and education on Kappa Alpha Theta policies. 

 Recruit, onboard, and supervise advisory board chairmen (ABCs). Support the ABC by offering guidance, 

coaching, and education on Kappa Alpha Theta policies. 

 Collaborate with other workforce volunteers on chapter-related issues. 

 Lead regular district calls, inviting other program specialists as needed. 

 Assist and participate in other special projects as assigned.  

 Participate in high-level chapter investigations and follow-up support of college chapters.  

 Oversee college chapter discipline process. Coach chapters in matters involving member discipline as needed.  

 Serve as a voting delegate at Grand Convention.  

 Participate in and/or attend meetings as requested.  

 Support the Fraternity’s strategic plan, working to implement goals and objectives set forth by Grand Council.  

 Willingness to travel to college chapters as necessary. 

 

T I M E  C O M M I T M E N T   

On average 5-15 hours per week.  

 

D E S I R E D  Q U A L I F I C A T I O N S  

Ideal volunteers will have experience with college chapter operations, DEI, and supervision; the ability to consistently 

communicate with/support a large team; a desire to develop consistent committee dynamics; and a willingness to work 

closely with headquarters staff and fellow workforce volunteers. 

https://kappaalphatheta.igloocommunities.com/files/it8/new_officervolunteer_resources/workforce_volunteer_handbook_spring_2020pdf
https://s3.amazonaws.com/theta-portal-files/documents/manuals/2018%20Constitution%20and%20Bylaws%2011.8.19.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=AKIA4MNUX3OZL2LDKIXD%2F20200206%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Date=20200206T195326Z&X-Amz-Expires=300&X-Amz-SignedHeaders=host&X-Amz-Signature=52ce3af7638ae09b9209585b4b134b40f07f2b78672067405f099701c132527e

